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HR-DT-S-F04-00-01 RO1-E

Request for Study Leave, Training, Field Trips, Conference, and Conducting Research in Foreign Country

King Mongkut’s University of Technology Thonburi

Date
Subject : Approval to go Abroad
To: President
(1) Personnel Information
I.(Mr., Mrs., Miss) Position / Title
Division / Department Faculty/ Office/Institute
(2) Objectives
[ participate in a conference [Jtekeafieldtrip [] participate in a training course ~ [[]  conduct research
[ present paper (s) 3 other
in the area of/ entitled
at (the Conference) in (country)
from Date to Date for the duration of day(s)
funded by

The total of participants (including requester) as listed in the attachment.

I certify that I will abide by King Mongkut’s University of Technology Thonburi’s Regulations on Study Leave, Training,
Field Trips, Conference, and Conducting Research B.E. 2542.

Sincerely yours,
( )
Date
(3) Head of Department/Division or equivalent [ Should be approved [CJ Should not be approved
Signature Comments
Position
Date
(4) Dean/Director of Institute or equivalent [ should be approved [0 should not be approved
Signature Comments
Position
Date
(5) President [0 Approved & Report [] Disapproved
Signature Comments
Position
Date

Human Resource Development Office

Signature

Date




¥

1. Name-Surname

Name of participants

Position

Attachment

Division / Department

2. Name-Surname

Position

Division / Department

3. Name-Surname

Position

Division / Department

4. Name-Surname

Position

Division / Department

5. Name-Surname

Position

Division / Department

6. Name-Surname

Position

Division / Department

7. Name-Surname

Position

Division / Department

8. Name-Surname

Position

Division / Department

Personnel Officer

Date

S



